


mailto:jodirafferty@gradd.com
http://www.gradd.com/RFP
mailto:jodirafferty@gradd.com




http://www.doleta.gov/WIOA/doc/BILLS-113hr803enr.pdf
http://www.doleta.gov/WIOA/doc/BILLS-113hr803enr.pdf
https://doleta.gov/wioa/Final_Rules_Resources.cfm
https://wdr.doleta.gov/directives/corr_doc.cfm?DOCN=8116
https://wdr.doleta.gov/directives/corr_doc.cfm?DOCN=8226
http://kcc.ky.gov/
http://kwib.ky.gov/
http://kwib.ky.gov/documents/WORKSmart2013.pdf
http://www.kwib.ky.gov/careercentercertification.htm
http://www.kwib.ky.gov/partnersuccess.htm
http://www.thinkkentucky.com/workforce/
https://focuscareer.ky.gov/career/
https://focustalent.ky.gov/talent/
https://www2.ed.gov/about/offices/list/osers/rsa/wioa/state-plans/ky.pdf
http://www.ecfr.gov/cgi-bin/ECFR?page=browse
http://kwib.ky.gov/WIOA/Policy_2017/15_001_2017.pdf
http://kwib.ky.gov/WIOA/Policy_2017/15-002_2017.pdf
http://kwib.ky.gov/WIOA/Policy_2017/17_001.pdf
http://kwib.ky.gov/WIOA/Policy_2017/17_002.pdf


http://www.doleta.gov/wioa
http://www.doleta.gov/regs




  

6 
 

services to Adults, Dislocated Workers, Youth and the employer community.  The proposed services 

must meet the specifications of this RFP.  The WDB anticipates contracting with an entity that is 

familiar with WIOA, Workforce Investment Act (WIA) of 1998 and/or similar programs.  The entity 

awarded the contract will be expected to quickly learn the WIOA and the implementing regulations. 

The organization selected should demonstrate the characteristics listed below.  
 

;  

;  

;  

;  

with others;  

;  

OA and/or similar services;  

; and  

Innovative service delivery.  

 

E. The current WDA PY 17 negotiated WIOA performance measures are as follows: 

 

LOCAL EXPECTED 

LEVELS 
Adults 

Dislocated 

Workers 

Wagner-

Peyser  
Youth 

 

Employment Rate 2nd 

Quarter After Exit 
56.0% 56.0% 67.0% 67.0% 

Employment or Placement 

Rate 2nd Quarter After Exit 

Employment Rate 4th 

Quarter After Exit 
65.0% 70.0% 71.5% 70.0% 

Employment or Placement 

Rate 4th Quarter After Exit 

Median Earnings 2nd 

Quarter After Exit 
$5,700 $5,700 $5,700 n/a Median Earnings 

Credential Attainment 

within 4 Quarters After 

Exit 

55.0% 58.9% n/a 71.0% 
Credential Attainment within 

4 Quarters After Exit 

   
 

STATE EXPECTED 

LEVELS 
Adults 

Dislocated 

Workers 

Wagner-

Peyser  
Youth 

 

Employment Rate 2nd 

Quarter After Exit 
67.0% 75.0% 67.0% 71.0% 

Employment or Placement 

Rate 2nd Quarter After Exit 

Employment Rate 4th 

Quarter After Exit 
71.5% 77.0% 71.5% 72.0% 

Employment or Placement 

Rate 4th Quarter After Exit 

Median Earnings 2nd 

Quarter After Exit 
$5,700 $7,100 $5,700 n/a Median Earnings 

Credential Attainment 

within 4 Quarters After 

Exit 

55.0% 58.9% n/a 71.0% 
Credential Attainment within 

4 Quarters After Exit 

 

F. Funding is based on annual allocations, number of participants to be served, and services proposed and  

negotiated.  The WDB will ensure that services, either physically or electronically, are available 

equitably in all counties within the WDA.  Employer services will be provided in all counties in the 

WDA. 

 

G. The WDB reserves the right to make an award to any bidder or to make no awards, if that is deemed to 

serve the best interests of the WDB and WDA. The proposal process is competitive and follows the 

Daviess County Fiscal Court (the jurisdiction in which the WDB meets) procurement rules.  
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  Adult and Dislocated Worker Services  

 

The WIOA defines the required activities authorized for Adults and Dislocated Workers.  Bidders are 

expected to read the WIOA to understand the scope of authorized activities. In general these activities are:  

 

(i)    to provide the career services described in Section 134(c)(2) to Adults and  Dislocated 

Workers, respectively, through the One-Stop delivery system in accordance with such 

paragraph;  

(ii)   to provide training services described in Section 134 (c)(3) to Adults and Dislocated 

Workers, respectively, described in such paragraph;  

(iii)  to establish and develop relationships and networks with large and small employers and 

their intermediaries; and  

(iv)  to develop, convene, or implement industry or sector partnerships. 

 

Specifically, Adult and Dislocated Worker Activities include: eligibility determination; outreach and intake; 

initial assessment of skills; supportive service needs; job search and placement assistance; career counseling; 

provision of information on in-demand occupations and non-traditional employment; recruitment and other 

business services for employers; referrals to other KCC partner programs and other available programs in the 

community; provision of labor market information; information on supportive services available through 

other programs; information and assistance with establishing eligibility for financial aid and assistance for 

educational programs other than WIOA; comprehensive skills assessments; in depth interviewing and 

evaluation of barriers to employment; development of an Individual Employment Plan (IEP); group 

counseling; career planning; short term prevocational services; soft skills training; work based learning; 

financial literacy; out of area job search; training services; occupational skills training; supportive services; 

OJT; work-based learning; incumbent worker training; private sector training programs; skill upgrading and 

retraining; job readiness training; adult education and literacy activities and follow-up services.  

 

1. Describe how the availability of services to Adults and Dislocated Workers will be marketed in 

all communities within the WDA.  Also describe how recruitment of these populations will be 

conducted. 

       

2. Describe experience with sector partnerships that could be explored based on the labor market 

in the WDA. 

 
3. Describe the eligibility, assessment, case management, and counseling services that will be 

provided to Adults and Dislocated Workers in an integrated system.  

 

4. Describe Career Services, Training, and Follow-up Services to be provided to these      

populations under WIOA.  

 

5. Describe your understanding of the use of Career Pathways for Adults and Dislocated 

                       Workers. 

 

6. Demonstrate commitment to meeting WIOA performance requirements for the Adult and 

Dislocated Worker programs by describing how the programs will be managed in an integrated 

system to meet or exceed each of the applicable performance standards.  In addition, please 

provide an assurance that services will also be designed to meet any additional quality standards 

established by the KWIB or the WDB.  

 

7. Describe how customer feedback will be collected and used to make continuous improvements 

to services.  
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Youth Services  

 

Proposals are to be submitted to serve a combination of ISY and OSY.  Proposals should be based on 

youth development principles and best practices that support, motivate, and prepare youth for 

continuing educational achievements, successful transition into adulthood, and long-term success in 

employment. The proposed services design and implementation strategies must be age appropriate, 

provide a customized mix of services to address individual needs and goals, and lead to attainment of 

the performance measures for ISY and OSY.  

 

1. WIOA requires the Youth formula program spend at least seventy-five percent (75%) of funds 

on OSY and twenty-five percent (25%) is allowable for ISY (only at the discretion of the 

WDB).  WIOA places a priority on work-based learning by requiring that at least twenty 

percent (20%) of local Youth formula funds be used for work experiences such as summer jobs, 

pre-apprenticeship training, OJT, and internships that have academic and occupational 

education as a component.  Describe how the program design will ensure that all of the above 

requirements will be met. 

 

2. Describe how the availability of services to WIOA Youth will be marketed to all communities 

within the WDA. Also, describe how recruitment of these populations will be conducted.  

 

3. Provide an objective assessment of the academic levels, skill levels, and service needs of   

each participant.  Describe the objective assessment including basic skills and academic level    

that will be provided to Youth.  

 

4. Provide service strategies for each participant. Describe Individual Service Strategy (ISS) 

development, case management, counseling, and follow up services. 

 

5. Provide activities leading to the attainment of a secondary school diploma or its recognized     

equivalent, or a recognized post-secondary credential. Indicate how youth will be prepared for 

post-secondary education opportunities, as appropriate and how strong linkages will be 

developed between academic and occupational training. 

 

6. Provide preparation for unsubsidized employment opportunities, in appropriate cases. Describe 

how youth will be prepared for unsubsidized employment opportunities.  Describe how you 

plan to utilize OJT training with Youth. How will you market Youth OJT contracts to 

employers? 

 

7. Provide effective connections to employers in in-demand industry sectors and occupations of 

the regional labor market.  Describe how youth will access information about the local labor 

market, in-demand occupations and employment opportunities within the region.  

 

8. Describe your understanding of how Career Pathways can be used to enhance Youth services 

and how you will work with employers in the targeted sectors to develop Career Pathways, 

providing an opportunity for youth to advance in the workplace.  

 

9. Demonstrate knowledge of performance requirements for Youth programs by describing how 

the programs will be managed to meet or exceed each of the applicable performance standards. 

In addition, please provide an assurance that services will also be designed to meet any 

additional quality standards established by the KWIB or the WDB. 
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b.    Describe past experience with an integrated service delivery model, functional 

supervision, information sharing, case management of co-enrolled clients, cross 

training of staff, rapid response activities, services to Trade Adjustment Assistance 

clients, or other activities conducted in close coordination with local Wagner-Peyser 

staff (if applicable or related experience).  

 

c. Describe how key management staff will work in cooperation with the WDB, the One-

Stop Operator and the KCC partner staff.    

 

d. Describe how service delivery staff will work with KCC partner staff to achieve an 

integrated system where customer service (job seeker and employer customers) and 

performance are high priorities.  Explain how your organization will leverage resources 

with other partners that result in innovative service approaches.  It is required by the 

successful Bidder to participate in the development of the Memorandum of 

Understanding (MOU) and the Infrastructure Funding Agreement (IFA) between 

partners. 
 

e. Describe how your organization will measure customer satisfaction, including job 

seeker and employer customers. 

 

2.     Partnerships and community coordination of services is another element of success in the    

delivery of WIOA services. 

 

a. Describe your organizational philosophy on community involvement of service 

delivery staff with local organizations, agencies, schools, libraries, Chambers of 

Commerce, etc. and participation of staff on boards and committees throughout the 

region.  

 

b.   Describe your strategies, partnering with other agencies, for outreach and enrollment. 

 

E.   Fiscal Accountability, Financial Management and Budget  

             Proposal Evaluation 20 points 

 

1. The Bidder should complete a detailed eighteen (18) month budget beginning January 1, 2018 

on the included Attachment B.  Include budget and budget narrative for Direct Services 

Provider. 

 

2. Please do not deviate from the budget format provided. Consistency will allow the reviewers    

 to compare the proposed budgets.  

 

a.   The maximum funding estimate excludes funds reserved to pay for training and 

supportive services.  The costs of these services are not to be included in the budget 

proposal since they are managed and disbursed by the WDB.   

b.   Proposals must demonstrate the ability to meet program and financial expectations. 

Costs in this request are limited to staff who directly perform duties necessary to the 

program and other reasonable indirect costs that are indispensable to achieving the 

goals of the proposal. 

c.   The budget narrative should be attached that describes the allocation of funds among 

management, overhead costs, the cost of service delivery and the philosophy of the 
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Attachment B - Detailed Budget & Budget Narrative

Number Salary/ Months/ 

Position Positions Hourly Weeks %WIOA Total

X X X =

X X X =

X X X =

X X X =

X X X =

Staff Salaries Subtotal

%WIOA

FICA X =

Medicare X =

Federal Unemployment X =

State Unemployment X =

Medical Benefits/Health Insurance X =

Workers' Compensation X =

Retirement/Pension X =

Other (please specify) X =

X =

X =

Fringe Benefits Subtotal
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Green River Workforce Development Board

Workforce Innovation and Opportunity Act

Direct Services Provider

Detailed Budget 

Fringe Benefits

Salaries

January 1, 2018 - June 30, 2019



Total Rate Per

Miles Mile

Mileage X 0.40$     =

*Travel will be reimbursed based on the State of Kentucky travel guidelines.

Type Cost

Other Costs* =

(Training, Conferences, Staff 

Development, etc.) Staff Travel Subtotal

*Training, Conferences and Staff Development - details, along with explanation of the need and  

benefit must be submitted to the WDB Director prior to such training, conferences and 

staff development.

Item Total

=

=

=

=

=

=

Materials/Supplies/Equipment Subtotal

% Rate TOTAL

Indirect Costs X =

Indirect Costs Subtotal

*Include Cost Allocation Plan or Summary explaning Indirect Rate.
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INDIRECT COSTS

Staff Travel Costs

Materials/Supplies/Equipment



D. OTHER COSTS

=

=

=

=

=

=

Other Costs Subtotal

TOTAL REQUESTED AMOUNT

Restrictions on amounts requested:   total funds requested shall not exceed $465,000.  All funding is

contingent on the availability of federal funding, authorization of program activities and federal and

state legislative actions.  The maximum funding estimate excludes funds reserved to pay for

training and supportive services.  The costs of these services are not included in the budget proposal

since they are managed and disbursed by the WDB.  

This Budget is a projection of specific needs and will be used to assist in negotiations and 

development of a line item budget for an approved contract.

The Budget will be negotiated annually based on satisfactory performance evaluations determined

by the WDB and funding availability.
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Other Costs



In addition to the completion of the Detailed Budget supporting each line item , please address 

each of the following in the below format.  Be very specific.

1.  Indicate how often staff will be paid.

2.  If the position(s) is part-time and not fully funded 100% by WIOA, indicate what other job duties

     will be assigned.

3.  Identify the individual(s) responsible for the maintenance and management of financial records.

4.  Describe how shared/indirect costs are determined, if applicable.

5.  List in-kind services to be provided by the entity for the proposed service, if applicable.

6.  For audit purposes, specify the total amount of federal funding received by the bidding entity.

7.  Provide calculations for each line item (if applicable).
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BUDGET NARRATIVE
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In the event the Second Party is legally prohibited from entering into an indemnity agreement, 

the Second Party shall hold the First Party and its agents and employees harmless from all loss, 

liability, claims, expenses, actions, causes of action, costs, damages and obligations arising 

from any and all acts of the Second Party, its agents, employees, licensees, invitees, or 

participants that result in injury to persons, damage to property or loss arising from 

performance of this sub-grant agreement.  
 

Section 188 (3) WIOA Title I funds may not be spent on the employment or training of participants in 

sectarian activities.  
 

Further, the undersigned applicant certifies that it shall comply with the provisions outlined by the U.S. 

Department of Health and Human Services (45 CFR 80 and 84). 
  
By signing, the applicant certifies that it will comply with all other regulations implementing the laws cited 

above. This assurance applies to the applicant's operation of the WIOA financially assisted programs or 

activities, and to all agreements, the applicant makes to carry out the WIOA financially assisted programs or 

activities. The applicant understands that the USDOL, Kentucky Education and Workforce Development 

Cabinet, and the WDB have the right to seek judicial enforcement of this assurance.    
 

Reporting Requirements: The undersigned applicant certifies that it shall comply with the provisions the 

WIOA and the reporting and procedural requirements issued by the Kentucky Education and Workforce 

Development Cabinet.  
 

Where the prospective recipient of federal assistance funds is unable to certify to any of the statements in this 

certification, such prospective recipient shall attach an explanation to this certification.  
 

The undersigned Authorized Representative of the applicant herein certifies that the statements above 

pertaining to Debarment, Suspension and Other Responsibility Matters; Nondiscrimination; Conflict of 

Interest; Education Standards and Procedures; Documentation of Financial Stability and Reporting 

Requirements are true and correct as of the date of submission. This does not preclude the WDB from 

requiring additional assurances as part of the local application requirements.  
 

Further, the Authorized Representative acknowledges that if the information given to the WDB by the 

applicant causes harm to a third party, then applicant will be held liable for any WDB action resulting from 

reliance on that information. The applicant must notify the WDB in writing if the authorized signatory 

changes.  

 

Certified by:  

 

 

_______________________________________________________________________________ 

Signature of Authorized Representative   Title    Date 

 

 

________________________________________________________________________________ 

Typed/Printed Name of Signatory  

 

 

________________________________________________________________________________ 

Name of Organization 

 

 

 




